Organizing Your Studio

BY
Carol Blanchard

Communicate!! write o yearty policy Letter.
- Express appreciation and excitement to teach.
- Mention the year's schedule.
- Announce rates and fees that will be due.
- Express desive for commitment ano what You expect from. students.
- Awnnounce pther activities planned, group lessons, festivals, ete.

Scheduling
Provide a schedule of students with phone nunibers.
Traba clients to call and trade with each sther.

neentives
Use tncentives for practicing, Le. music money and auctlon

Oraganize Yourself
Make yourself a notebook with all of Your students’ inforvmation, books they

have and techinigue charts they are working on.

Use accounting legers or @uicken to keep track of financial transactions.



3855 Mountain View Dr.

Carol Blanchard Rexburg, ID 83440
Piano Instruction (208) 356-3439
Deay Parewts, Juby 1.5, 2009

[ hope Yo are enjoylng Your summer vaeation. |ean't believe it is the middle of July
already. 1 have worked on my schedule for this fall and t Losks Like ( can fit everyone in. |
have a tentative the for everyone. Plense check your calendar and Let nae Rinow Uf Your time
or tlmes will work for You. The fall eighteen week sewnester will begin Monday, August 17
and end on Friday, December 18%. The semester tuition is $225.00 and the yearly studio fee
ts $20.00. i You would Like to pay by the month, the paywment for August would be $25.00,
and thew $50.00 each month after that. The wmonthly fee ls due by the first Lesson or 10% of
each month. The studio fee will be ddue by the first Lesson of this semester.

Because (ke to have a full commibment from You, the semester tultion will again be
non-refundable. Thus, for rescheduling purposes, | will provide the lesson timees and phone
vaanabers of Gl of my students so that You may trade when you have a time conflict. If this
is not posslble, please call me at least one day in advance so t may reschedule You. ! will alsp
reschedule Uf [ or the student is sick and | pwe notified before the lesson. Please notifyy me one
nonth before the next sennester for any permanent cancellations.

Theve will be two group Lessons for each student this semester; [ am planning on
Tuesday § wednesday, September &4 § 97, and Monday § Tuesday, Novembey 23 g 24,
Your group and tine will be bneluded with the schedule. Please poct these dates <o they will be
vevaembered and You will be able to take advantage of the change in schedude for those weeks.
The recttal should be ln November arownd Festival.

[ am Looking forward to another fun semester. Please understand the necessity of my
policies; they wmake for o vaore efficient studip which allows wme to concentrate mor on the
students and Less on minor details. Hf you have any questions, concerns, or suggestions,
please give me a call. Thanks again for Your business. |t thoroughly enjoy teaching and |
hope to be able to continue for years to come.

Siwaert’tgj,



3855 Mountain View Dr,

Carol Blanchard Rexburg, ID 83440
Piano Instruction (208) 356-3439
To all piano students and parents: May 13, 2010

Below is the 2010 Winter schedule of all of my piano students. Please continue to keep
this schedule handy so you can trade lessons when conflicts arise. However, if a trade is not
possible, please call at least 24 hours in advance so that I may reschedule you. Again, this
system is working very well; your cooperation is greatly appreciated.

PLEASE NOTE on the following page, the schedule for the group lessons that will be
held this semester. Also remember that there will not be any private lessons taught the week of
the group lesson.

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY
7:40 Mary Lundin (7:25) Magan Burt Liz Hansen (7:25) Chelsea Dexter Chance Beattie
8:10 Jessica Lundin Ashley Burt Karissa White Shayla Babcock Allison Rigby
2:00 Kaylee Kauer :

2:30 Kamri Stevenson

3:00 Riley Gilbert Josten Judkins
3:30 || . Katherine Prescoit Jillian Judkins
4:00 Kurk Kauer (4:15) Kansas Kauer
430 )| Brannen Judkins (4:45) Jaron Judkins
5:00 Cassi Smith (5:15) Stacie Day

. Ashten Sommer
s 49 I N
Student’s Name Parent Phone Student’s Name Parent Phone
Babcock, Shayla Missy 656-0018 Judkins, Jillian
Beattie, Chance Debbic 156-09%46 Judkins, Josten
Blanchard, McKell  Teresa 356-4845 Kauer, Kaylee Helly 350-382¢
Blanchard, Mitchell Carol 356-3439 Kauer, Kansas
Blanchard, Ryan Kauer, Kurk
Burt, Magan Nicole 356-53024 Lundin, Jessica Julie 356-3880
Burt, Ashley Lundin, Mary
Day, Stacic Kera 313-5017 Prescott, Katherine  Nancy 356-7499
Dexter, Chelsea Ann 356-7710 Rigby, Allison Shelly 356-0440
Gilbert, Riley Janene 356-7863 Smith, Cassi Sheni 356-8919
Hansen, Liz Sharlene 356-0952 Sommer, Ashten Sheila 356-8655
Judkins, Brannon Lisa 356-4371 Stevenson, Kamri  Shelly 356-3588

Judkins, Jaron White, Karissa Diann 356-4858



Student information Sheet

Fall 2009
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